\

Job Title : GIT — Procurement

Department : Finance

Reports To : Procurement Manager

Location : Municipal Council of Mbabane, Eswatini

1. Purpose of the Job:

This role will contribute to the efficient service of the acquisition of goods, works
and services from service providers for Council departments. This role will also
contribute to the efficient logistics of trainings and procurement committees’
meetings. Effective performance of this role will contribute to the overall service
provision of Council to Mbabane residents.

2. Key Responsibilities:

Monitoring stock levels

|dentifying purchasing needs

Tracking orders

Updating munsoft

Conducting market research

Keeping records of all the received items, with quantities, prices, discounts
and other features

« Assist in the maintaining contact with the company’s suppliers

e Assistin cleaning and analysis of procurement data for report writing.

e Assisting in scheduling of meetings

4. Qualifications and Experience:

o Degree in Accounting, Business Administration, Procurement or a related
field.

5. Apply here: MCM _GIT 2026

The closing date is Tuesday, 30 June 2026.

“RESPONSIVE QUALITY SERVICE ON TIME”


https://forms.gle/TRJGkqTG47iDJdPy6

